Going for a job interview? Watch out for these 10 Tips…

By Justine Stafford (Editor - Seventeen Magazine)
1. Take time with your CV – keep it concise, and don’t ever “enhance” the facts – you’re asking for trouble. 

2. Don’t ever cut and paste your CV into an email – it looks tacky, is hard to read, and more often than not, will simply be deleted. The less confusing your CV is to read, and the nicer it is to look at, the more chance you have of a potential employer taking it seriously. 

3. Dress appropriately. Find out if the company you’re interviewing at has a corporate or more relaxed dress code. First impressions count, and you’re going to look really silly if you pitch up in jeans and sneakers when the person interviewing you is wearing a suit (and vice versa). 

4. Have a firm handshake, and make eye contact. So many people – especially women – offer me a limp wrist and then avoid looking at me for the duration of the entire interview. It’s excruciating and I instantly assume that they’re not confident in their own abilities – not a good start. 

5. Do your research. Don’t ever walk into an interview and not know anything about the company, the brand, or the person who is interviewing you. Find out their name and title (you’d be surprised how many people don’t do this!) at a minimum, and then do some extra research about the company or the department you want to work for. If you’re interviewing for a journalist position, read the magazine/newspaper before you enter the interview, visit the website, and get a good idea of what you like/don’t like about the title. 

6. It’s hard to get an in to the industry but don’t make the mistake of applying for anything and everything at the same company – rather be selective and ensure that your prospective employer knows how passionate you are about the specific job on offer, or his/her specific title/brand. Passion counts. 

7. Don’t undervalue yourself. If they ask you where you see yourself in ten years time, don’t be afraid to say that their job is your dream role. 

8. In the same vein, don’t come across as arrogant – ensure that they know you’re willing to work long and hard to achieve success. 

9. If you don’t understand a question, or aren’t sure of how to answer, don’t be afraid to ask questions. You have one opportunity to make a good impression, and I’d rather have to clarify a point to someone than listen to a thumbsuck answer. 

10. Follow up the interview with a phonecall or email 2-3 days later thanking them for their time, and reiterating your interest in the role. 

